IRS Data Retrieval Tool (DRT] for FAFSA

The IRS Data Retrieval Tool (DRT) allows students and parents to transfer tax return information
directly into the FAFSA. This simplifies the Financial Information section and satisfies the "Tax Return
Transcript” requirement for students selected for verification by the Department of Education.

TIP: Have a copy of your tax return in front of you when you attempt to use the DRT. Your name and address
must be entered EXACTLY as on the return to get a database match.

NOTE: Dependent status for FAFSA is not the same as for the IRS. Students under 24 must provide parent
financial information unless the student can document one of the specific exclusions the FAFSA asks about,

such as if the student is married or an emancipated minor. Information from the FAFSA is used by schools to offer
financial aid. Providing financial information on the FAFSA does not obligate the student or the parent to anything.

1) Go to FAFSA.gov

O Click on Start a New FAFSA (once per academic year) or Login (to complete a FAFSA in progress or update a
previously submitted FAFSA).

_ O Student: Log in on the left-hand side with your FSA ID.
(If you don't have an FSA ID, Click on an FSA ID).
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O Createa S (easy, temporary password that allows
you or your parent to log back igto_this particular FAFSA).
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Enter your (the student’s) FSA ID Enter the student’s information
OR

. O Parent (in a different location from tFe'student):
notme sugent oo Log in on the right-hand side. When prompted, enter your
t student’s information and the Save Key created for this
PARENT FAFSA. Do not log in with your student’s FSA ID (considered
to be their legal signature) or your own FSA ID (unless you
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want to apply for financial aid for yourself)

2) Access the DRT under the Financial Information Tab
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O New FAFSA (not yet submitted): You will get to the Financial Information tab after you have answered
questions about Student Demographics, School Selection, Dependency Status, and Parent Demographics (for
dependent students). OO On the school selection page (right-hand side), enter 002530 and add MSU Billings.

*x*Dependent students: If asked if you want to skip questions about parents or yourself, say *“No.” Answer
the questions. You may not be able to access the DRT if you skip questions. Your FAFSA may be incomplete.

O Previously Submitted FAFSA: O Click on the link that says Make FAFSA Corrections.
O Click on the Financial Information tab.




3) Answer the following questions about your
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tax return in the FAFSA Fe der»alsthyenLt.l oN the AWERICAN MIND Free Applicatio
Parents (if applicable) will answer the same questions in @
the Parent Tax Information section.
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O When asked if you if you completed your IRS income Demograp SN Nemogrphics Information

tax return, select “Already Completed.” Select the tax

filing status indicated on your tax return

O You must answer “No” to these questions to access pvsiapeithirbomel i e
the DRT.
»
o Did you file a Form 1040X amended tax \ R = Application was successiully saved.
return? Say No, unless you made a mistake on | :
) For 2015, have you completed your IRS income tax return or another tax return?
your taxes and had to send in a new corrected tax I Already completed ~
return on Form 1040X | For 2015, what is your tax filing status according to your tax return?
o Did you file a Puerto Rican or foreign tax | \ | singe M
? N e e e e e e e = — —
retu rn: I r@ To determine if you can use the IRS Datg Retrieval Tool (IRS DRT) to transfer '
o FOI‘ 201 6'17 FAFSA On/y.' Dld yOU ﬁ/e yOUr taXes | your ta?( return |n_format-|on from the IRS into your FAFSA, answer the
I following question(s): I
electronically in the last 2 weeks (or by mail in the | [ Didyou e Form 1040 amendad ta rtum o 20157 |
last 11 weeks)? Say No. | 1 2 Yes @ No |
Did you file a Puerto Rican or foreign tax return for 2015?
. . © Yes @ No
O If the answer to any of the questions is “yes,” see If e _I
the DRT Does Not Work on the next page. ?ngi:%fhf?ﬁteelk?%aﬁier if you transfer your tax return information into this
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4) Link to the IRS

O If eligible to transfer your tax return, click on “"LINK
TO IRS” in the blue box

In the Parent Financial Section (if applicable) Parent #1 will be prompted to enter their FSA ID in order to link to
the IRS and access the DRT

O A window will open that says “Leaving FAFSA on the Web."” Click on "PROCEED TO IRS SITE.”

Leaving FAFSA on the Web
You are now leaving FAFSA on the Web and will be transferred to the IRS Web site to access your IRS tax information. Your
FAFSA information will be saved.

Your saved FAFSA will automatically open either when you transfer your information from the IRS or choose to return to FAFSA
on the Web from the IRS Web site. If you do not transfer your information or choose not to return to FAFSA on the Web from
the IRS Web site, you will have to log in to open your saved FAFSA.

Click Proceed to IRS Site to continue. Otherwise, click Skip IRS Transfer.

If you have any questions or problems using this tool, view available Help options for assistance.

NAALSRLENNEEL (@ PROCEED TO IRS SITE

O You will be redirected to IRS.gov. Click "OK" to accept the terms of use and access the IRS website.

THIS U.S. GOVERNMENT SYSTEM IS FOR AUTHORIZED USE ONLY!

Use of this system constitutes consent to monitoring, interception, recording, reading, copying or capturing by authorized personnel of all activities. There is no right to privacy in
this system. Unauthorized use of this system is prohibited and subject to criminal and civil penalties, including all penalties applicable to willful unauthorized access (UNAX) or
inspection of taxpayer records (under 18 U.S.C. 1030 and 26 U.S.C. 7213A and 26 U.S.C. 7431).




e [ Enter your name and address into the IRS form,

YIRS gov

ol EXACTLY as they appear on your tax return. ":

Get My Federal Income Tax Information . " ” /1
Sep ourPractNotlce regarding our equest foryour personal mfordane For example, if your return says Avenue, " type_ 11
Enter the following information from your 2015 Fegiggal Income Tax Return. © Required fields * \‘-AVe_nGe_ _aﬁd_n_O?“_AT/e PUt a mlddle |n|t|a| |f you U_5e4 :
First Name * [ 1
—— ‘ pne for your return. If you moved after you filed your : I
Social Securty Number - ‘eturn, use the address you had when you filed. I :
Date of Birth * [ a I | I
fin sote” O o = 7’/’ s: For apartments, put the number on the Apt : !
Address - Must match your 2015 Federal Income Tax Return. © p p p p | |
Steet Adaress” [ Number line (if indicated by your return). However, if | :

PO. Box (Required if entered on your tax return) @ [

e you live in a rural area and used a PO Box for your h01}7e|

Sar [edsaes fzddress try entering the PO Box on the Street Addres:i
oty Tow o oot Offcs | l/ne Enter the address exactly as it appears on your tak '
State/U.S. Territory * \ Select One E
p—— — l'eturn even if there is an error. |
e o R e e D e e —
’ may resultin civil and cynmma\ penatties. " D CI |Ck “Su bm it. ”
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Review and Transfer Your Tax Return

Student 2015 Federal Income Tax Information

The information below is your tax information that will help you answer some of the questions on the FAFSA.

O Review the information. If correct, check the first box,

“Transfer My Tax Information into the FAFSA.” — o
Social Secunly Number
O Click on “Transfer Now.” You will be redirected back to Fing Satus single Question 34 an he FAFSA
Type of Tax Return Filed 1040 Question 33 on the FAFSA
FA FSA . g OV . Adjusted Gross Income Question 36 on the FAFSA
Income Earned From Work @ Question 39 on the FAFSA
If you get a "Something Went Wrong” screen, return to LotielTe Ceston i o
IRS Exemptions 1 Question 38 on the FAFSA
FAFSA, go back to the previous questions, and try again. Educaton Credis : Question 44a on he FAFSA
IRA Deductions and Payments Question 45b on the FAFSA
Double-check your name and address. e T
Untaxed IRA Distributions (2] ¢ Question 45e on the FAFSA
If the DRT Does Not Work Untaxed Pensions @ Question 45f on the FAFSA

= Printthis page for your records before choosing an option below.

fer My Tax Information into the FAFSA €

o If you are filing a new FAFSA, enter information from yburx 1. [ txintormation proided above wil popuits the answerst the approprise W© 2 b

After the FAFSA is populated your IRS session will end and you will return to your FA|

tax return into FAFSA. The FAFSA will indicate which line of e bty e haosing o wenslurnermaten
Do Not Transfer My Tax Information and Return to the FAFSA (2}
the taX return has the Correct number to enter. Read the [7] By clicking the “Do Not Transfer” button, you are choosing not to transfer your tax Do ot Transfer | ©

electronically. Your IRS session will end and you will return to your FAFSA.
You may still use this tax information to input the data into your FAFSA

Help and Hints in the right sidebar.

o if you were attempting to use the DRT to fulfill a verification
requirement, see the next page for instructions
on how to get an IRS Tax Return Transcript.

If the DRT Is Successful FAFSA \ /-

IRS Privacy Policy

If the DRT WOI’kS, y(_)ur tax information will be What income tax return did you file for 2015? v
transferred automatically to the FAFSA. The FAFSA Transferred from the IRS
questions related to your tax return will indicate IRS 1040 -
“Transferred from the IRS.” What was your adjusted gross income for 2015? This amountis found on IRS Form
1040-line 37.

Don‘t change answers to these questions (except ) £, 281100  Wanclormad from the IS
where Individual Retirement Account or pension Your income earned from working (wages, salaries, tips, etc.) in 2015 was

i . . transferred from the IRS. This amount is the total of IRS Form 1040-lines 7+12+18.
rollovers are involved). Changing answers will 5 26.281.00

invalidate the information you transferred and could
cause you to have to submit additional documentation.



6) Complete the FAFSA

Answer any remaining questions in the FAFSA. If you aren’t sure what a question means, read the Help and Hints
in the right sidebar.

If asked if you want to skip questions, click *no” and answer the questions. If the answer to a question is zero,
type “0.” This can help you avoid having to submit additional documentation later on.

7) Sign & Submit the FAFSA

Are you a preparer? No. (Preparers are paid money to file FAFSA.)

O Student Signature. If you logged in with your FSA ID, select
Agree and click on SIGN (white and blue box). If you are not logged

in, enter your FSA ID to sign FAFSA.

AreYyou aagrilgarer’l Dependent
students —have

*x* pependent students: If your parent is in another location, Student Signature your parent
wait to submit FAFSA until after your parent has signed. many ot seuty ; jf:nf’l‘:ﬁ’ s

O Parent Signature. If prompted, enter your FSA ID. Select Agree

and click on SIGN (white and blue box).

00 SUBMIT MY FAFSA NOW (After signing FAFSA)

You will get a confirmation email from the Department of Education 2 a1e notin deaution  ederal Sdent oan or have made saifacoy
. . arrangements to repay it,
|f YOUI’ FAFSA WaS SUCCGSSfU”y SmeItted. A”OW at |east One Week 3.do nc?owe mcney:azkonzfederal student grant or have made satisfactory

for the Financial Aid office to download your FAFSA.

O Read and respond to letters, emails from the Financial Aid
- . age . . e
office. You may need to submit additional documentation in order

for the office to process your FAFSA.

Student School Dependency Parent Financial
Demographics Selection Status Demographics Information

Sign & Submit

= Application was successfully saved. ’

‘ VIEW OR PRINT YOUR FAFSA INFORMATION

Student's lastname

Student's date of birth

READ BEFORE PROCEEDING
By signing this application electronically using your Federal Student Aid PIN,
username and password, and/or any other credential or by signing a signature
page and mailing it to us, YOU, THE STUDENT, certify that you:

m|»

1. will use federal and/or state student financial aid only to pay the cost of

arrangements to repay it,
4. will notifv vour school if vou default on a federal student loan. and 2
I, the student, agree to the terms outlined above.
© Agree Disagree

~————
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Welcome to Get Transcript

You can get various transcript types online or by mail. If you need your prior year Adjusted Gross
Income (AGI) to e-file, choose the tax return transcript type when making your request

The method you used to file your tax return, e-file or paper, and whether you had a balance due,
affects your current year transcript availability. Note: If you need a photocopy of your return, you

must use Form 4506

Get Transcript |:5
ONLINE 8=

What You Need

To register and use this senice, you need

« your SSN, date of birth, filing status and
mailing address from latest tax retumn,

« access to your email account,

« your personal account number from a credit
card, mortgage, home equity loan, home
equity line of credit or car loan, and

« a mobile phone with your name on the
account

What You Get

 View, print or download your transcript
o Transcript types available online

« Username and password to retum later

Subscriptions v | Lang
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Get Transcript by
MAIL Q

What You Need

To use this senice, you need your.

o SSN or Individual Tax Identification Number
(ITIN),

o date of birth, and

« mailing address from your latest tax retum

What You Get

 Transcripts arrive in 5 to 10 calendar days
at the address we have on file for you

 Transcript types available by mail

You may not be able to use the IRS Data Retrieval Tool
due to one of the following reasons: tax return filing status
is ‘Married Filing Separately’, marital status has changed
since December 31, 2015, changes were made to tax
questions on the FAFSA after the IRS Data Retrieval has
taken place, filed an amended tax return, were granted an
extension by the IRS, or filed a Puerto Rican or foreign tax
return. If you could not use the IRS Data Retrieval Tool,
you will need to provide the Financial Aid office with a Tax
Return Transcript for the year requested. Go to IRS.gov
and look for Tax Return Transcript. TIP: Be sure to
request a Tax Return Transcript. Select Get Transcript
Online if you can prove your identity with bank or credit
card numbers. You won't be charged- it's free. Otherwise,
click Get Transcript by Mail. You can also call the IRS at
1-800-908-9946. If you are not eligible to get a
transcript by mail, you can fill out Form 4506-T and mail
it to the IRS. Call the Financial Aid office if you need help
with this form. You may be able to get a tax transcript from

your local IRS office. Questions? Contact Financial Aid at 406-657-1031 or finaid@rocky.edu



